What is the Hub? 

The City Hub (“Hub”) is a modern, intuitive, and secure online platform that supports City’s 
registration services. 

The Hub provides online on-demand register access to investors and financial intermediaries (where access is permitted by their clients). 


The Hub offers access to:
· Shareholding balances (incl. certificate details)
· Current NAV valuation
· Transaction history
· Dividend history
· Ability to download income tax relief certificates and dividend confirmations.


Registering and accessing The Hub 

You can access the Hub by visiting; https://molten-ventures-vct.cityhub.uk.com

· to register, you will need to select the ‘Register’ tab 
· Once on the register section, from the ‘Type’ drop down menu choose ‘Investor’ and complete the remaining fields with your personal details
· After entering your personal details, press ‘Register’ 
· You will now need to select the ‘Login’ tab and login using your credentials 
· Once logged in, you will then need to enter your Access Token* 
· Finally, your access request will need to be authorised by City - please note approvals are completed within the working day (Monday-Friday 9.00 a.m. – 5.30 p.m. excluding bank holidays) 
 
* Your Access Token can be found on any recent share certificate issued by City. If you do not have your Access Token, please contact City by phone on 01484 240 910 or email registrars@city.uk.com and following a series of security questions, City will give you your Access Token. 


Appendix 2 FAQs

What are City’s contact details: 

A: The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, 
Huddersfield HD4 7BH 
E: registrars@city.uk.com
Phone: 01484 240 910 
Please note that lines are open Mon - Fri, 9am - 5.30pm (excl. English public holidays). Calls from within the UK will be charged at the standard national rate and calls from outside the UK will be charged at the applicable international rate.

How can I update my Address or Bank/Building Society Mandate Instructions?

If you need to update your address or mandate instruction on your shareholding, you can do this via one of the following options:

· [bookmark: _Hlk189651938]Update your details online via your Hub account 
· Following a series of security questions, City can make the change over the phone 
· Complete a Change of Address/Dividend Mandate Form and return to City in the post or via email (forms can be signed via DocuSign).





City do not require the share certificate(s) for these updates.




How can I update my Dividend Election Instructions? 

If you need to update your Dividend Election instructions, you can login to your
Hub account and make the change.

Alternatively, if you would like to enrol/exit the Dividend Reinvestment Scheme, you may
complete the relevant form and return it to City in the post or via email (forms can be signed via DocuSign). 





How can I change my name on my holding? 

If you wish to change your name registered on your holding, please contact City in writing with the following information:

· [bookmark: _Hlk189652280]The company in which you hold shares
· Previous name and registered address
· Your new name in full
· Your signature in your new name
· Send your Share Certificates for endorsement
· Supporting documentation for your change of name such as:
· Marriage: Marriage Certificate
· Divorce: Decree Absolute and Birth Certificate/previous Marriage Certificate
· Name change for other reasons: Stamped Deed Poll
· Company name change: Certificate of Incorporation on change of name by the Registrar of Companies

Supporting legal documentation should be a court sealed copy or certified in ink - any certified copies should have the original stamp proving certification (photocopies of a certified document will not be accepted).

Such changes cannot be notified via email as original signatures are required.

How can I register a Power of Attorney?
 
To appoint a Power of Attorney, you must submit an original or a certified copy of the Power of Attorney, duly certified by the donor, a solicitor or a notary public, that it is a 
true and complete copy of the original. Where the Power is more than one page, this 
certification should appear on each and every page. All certifications must be in ink and not a photocopy. 

Alternatively, City may accept the online access code to access the document online. 

Please state in the covering letter all the companies in which shares are held so that City can update all respective shareholdings. 

How do I notify you of a deceased investor? 

If the holding is in a single name, City can place a note on the register with a copy of the 
original or official copy of the Death Certificate. To register the executors on the register City 
will require either an original UK Grant of Representation or an office copy bearing the 
seal of the Court. Once this is registered, the executors can transfer or sell the
shares.
If the beneficiaries do not choose to obtain a Grant of Representation and the estate 
does not exceed the Inheritance Tax limit with the total value of the holding not exceeding 
£10,000 at the date of death, a Small Estates Declaration and Indemnity form can be used to 
register the death. Please contact City if you would like a Small Estates Declaration and Indemnity form.

Please note, if shares are held in more than one company, a Small Estates form will need to 
be completed for each company.

If the holding is in joint names, City can remove the deceased shareholder from the holding on 
sight of the original or official copy of the Death Certificate. Please also enclose the share certificates so a new one can be issued.

How do I access my Income Tax Relief Certificate from the Hub?

Once logged in:  

· Select ‘My Shares’ on the left-hand menu; you should then be able to see your name - Click on your name
· On the next screen, halfway down the page, on the summary tab you will see ‘SECURITY/COMPANY’ - Select the relevant security you wish to view 
· You will now see your shareholding details. Further down the page you will see 4 tabs which includes a ‘Transactions’ section. Click on the ‘Transactions’ tab to view all your share allotments
· To download your ITRC, you should click on the highlighted reference for the relevant share allotment 
· From the next screen, click on the ‘Income Tax Relief Certificate (ITRC)’ box in the top right of the screen to download your ITRC
· Once downloaded, this will be saved to the 'Documents' section of the Hub where you may access this at any point in the future


How do I access my dividend confirmation from the Hub?

Once you’ve gained access to the Hub and your client’s shareholding has been linked, login to the Hub and follow these steps:

· Select ‘My Shares’ on the left-hand menu; you should then be able to see your name - Click on your name
· On the next screen, halfway down the page, on the summary tab you will see ‘SECURITY/COMPANY’ - Select the relevant security you wish to view 
· You will now see the shareholding details. Further down the page you will see 4 tabs which includes a ‘Payments’ section. Click on the ‘Payments’ tab to view all your dividend payments on the screen
· To view the full details of a dividend payment, you should click on the highlighted payment reference
· From the same screen you may also download the related tax voucher by clicking on the download ‘Tax Voucher’ box in the top right of the screen
· Once downloaded, this will be saved to the 'Documents' section of the Hub where you may access this at any point in the future

I have lost my share certificate; how do I obtain a duplicate? 

If you are not in possession of your share certificate, City will require you to complete a form known as a letter of indemnity to obtain a new one.

Please send City a signed letter confirming that your certificate is missing (the letter may be sent via post or via email). Upon receipt City shall send a letter of indemnity for completion. Please note there may be an administration fee for issuing a new certificate.

If your holding is represented by more than one share certificate, please state the certificates in your possession so that the indemnity is only issued for the missing certificate(s).

How do I transfer my shares? 

If you want to transfer your shares, you will need to complete a Stock Transfer Form 
and send it to City together with the valid share certificate.

If the transfer is exempt from Stamp Duty or no chargeable consideration is given for the 
transfer, you need to complete the reverse of the transfer form.

Further information is set out in the Stamp Duty section of the HMRC website HMRC website 
which includes a stamp duty calculator.

If stamp duty is applicable, please contact the Stamp Office.

Birmingham Stamp Office
9th Floor
City Centre House
30 Union Street
Birmingham
B2 4AR

The transfer form should be sent to the stamp office before sending it to City with the 
certificate. Once you receive the stamped transfer form back, please
send it to City with the share certificates via the post. 






How do I donate my shares to charity? 

If you wish to transfer your shares to charity, please contact Sharegift on 020 7930 3737 or go to their website for further information.
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Change of Address Form 
Please complete in BLOCK CAPITALS using black ink. 


Please DO NOT return your share certificate. 


 
 
Name of company in which shares are held: 


 
 
 


 
Shareholder reference number (CIN), if known: 


 
 
 


 
Full names of all shareholders: 


 
 
 
 


 
Previous address: 


 
 
 
 
 
 


 
New address: 


 
 
 
 
 
 


 
Telephone number (for any queries): 


 
 


 
SIGNATURE(S) 
Please note that all holders must sign. 


Shareholder (1) 
 


 
 Shareholder (2)  


     


Shareholder (3) 
 


 
 Shareholder (4)  


 


Date D D M M Y Y Y Y 


 


 


Please return completed forms toThe City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham 
Road, Huddersfield HD4 7BH, or email a signed copy to registrars@city.uk.com 



mailto:registrars@city.uk.com
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DIVIDEND REINVESTMENT REMOVAL FORM (DRIS/DIS) 


Full name of Shareholder(s) in block capitals: 
 
 
 


Address: 
 


 
Company you hold shares in: 
 
 


Telephone Number: 
 
 


Email Address: 
 


 


To: The City Partnership (UK) Limited (the “Scheme Administrator”)  


I/We, the undersigned, confirm that I/we have read and understood the Terms and Conditions of the Dividend 


Reinvestment Scheme, and that I/we wish to withdraw from the DRIS/DIS and for future dividends to be paid 


into a nominated bank account. 


Bank: 
 


 


Account Name: 
 


 


Account Number: 
 


 


Sort Code: 
 


 


 


All shareholders named above must sign below: 


 


Shareholder: 
 


Shareholder: 
 


Shareholder: 
 


Shareholder: 


Date:  
 


 


Please sign and return this form to The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, 


Meltham Road, Huddersfield HD4 7BH. If your shares are held in more than one account, you must complete a 


separate Removal Form for each account. Please note that your completed Removal Form must be received by 


the Scheme Administrator no later than close of business on the last day for elections (typically 10 business 


days prior to a dividend payment date, but this may vary) to ensure that your withdrawal is processed in time 


for that particular dividend. 
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MOLTEN VENTURES VCT PLC 
(Incorporated in England and Wales under the Companies Act 1985 with registered number 03424984) 


 
 


DIVIDEND REINVESTMENT SCHEME 
 


 


DIVIDEND REINVESTMENT MANDATE FORM 


 


Name of shareholder(s): 


Postcode: 


Investor code number: (Leave blank if not known) 
 


If you wish  to participate  in  the Company’s Dividend Reinvestment Scheme  should complete  in  full and 
return this Mandate Form to The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, 
Meltham Road, Huddersfield HD4 7BH. All enquiries about the Scheme or this Mandate Form should be 
directed to this address, by email to registrars@city.uk.com or by telephone to 01484 240 910. 
 
If you hold Shares in the Company in more than one account, you must complete a separate form for each 
account. Further copies of this Mandate Form can be obtained from the administration manager, Downing 
LLP, or the Scheme Administrator. 


 
To the Scheme Administrator: 
I/We, the undersigned, confirm that I/we have read and understood the terms and conditions of the Scheme 
and that I/we wish to participate in the Scheme in respect of future Dividends.  
 
All shareholders named above must sign below: 


Signature:  Date: 


Signature:  Date: 


Signature:  Date: 


Daytime telephone number: 


Email address: 
 


In the case of joint holders, all must sign in the boxes above. In the case of a corporation this Mandate Form 
must be executed under its common seal or be signed by a duly authorised official, whose capacity should 
be stated. 
 
If this form is not completed or signed correctly to the satisfaction of the Scheme Administrator it will not 


be processed and will be returned to you for completion. 


 


Important  note  for  partial  reinvestments:  Where  a  Mandate  Form  is  submitted  to  make  a  partial 


reinvestment by a nominee on behalf of a beneficial holder of Shares  in  the Company,  the “Nominee 


Shareholdings” section on the reverse page of the Mandate Form should also be completed. 







 


NOMINEE SHAREHOLDINGS 


Only to be completed if you are a nominee shareholder  


(i.e. holding shares on behalf of a third party) 


BOX 1 


Number of Shares to which your mandate is to apply:   


 


BOX 2 


Name and address of beneficial shareholder on whose behalf you are acting (where you 


are acting on behalf of numerous beneficial shareholders please attach a schedule containing the details 


in this Box 2): 


 


 


Date of Birth: 


National Insurance number: 


 


I confirm that Dividends attributable to the number of shares set out in the above box shall be applied 


towards subscription for New Shares in accordance with the terms and conditions of the Scheme as 


modified from time to time and such New Shares are to be issued in my name. 


BOX 3 


Name and address of nominee shareholder appearing on the Company register: 


 


Authorised Signature:  Date: 
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MOLTEN VENTURES VCT PLC 
(Incorporated in England and Wales under the Companies Act 1985 with registered number 03424984) 


 
DIVIDEND REINVESTMENT SCHEME 


 
 
PART I: INTRODUCTION 


The Company offers Shareholders the opportunity to participate in a Dividend Reinvestment Scheme 
(the “Scheme”) administered by The City Partnership (UK) Limited (“Scheme Administrator”). 


Shareholders may elect, instead of receiving dividends in cash, to receive New Shares, credited as fully 
paid, of the equivalent value.  


There are no costs applied to subscriptions for Shares issued pursuant to the Scheme. 


 
VCT Tax Reliefs 


Participants will be eligible for the income and capital gains tax advantages available to shareholders 
in VCTs, in respect of the New Ordinary Shares subscribed under the Scheme, subject to their personal 
circumstances.  In particular,  Investors who participate  in the Scheme will be entitled to  income tax 
relief at the rate of 30% on the amount reinvested for New Shares, so long as their total investment in 
VCTs, including these New Shares, does not exceed £200,000 the relevant tax year. 


Legislation  introduced  by  the  Government  in  its  2014  Budget  restricts  income  tax  relief  on  the 
subscription of new VCT shares where an Investor has sold shares in the same VCT within the period 
of six months before to six months after the subscription. Please note that this restriction does not 
apply to Shares subscribed for through dividend reinvestment schemes and so will not apply to New 
Shares subscribed for under the Scheme 


 
Shareholders wishing to participate 


The Scheme  is available to all registered Shareholders  in respect of their entire holdings. Beneficial 
Shareholders  can  elect  to  participate  through  their  nominees.  The  Scheme  is  available  to  UK 
Shareholders only. 


If you wish to participate in the Scheme, you can make an election using the election form or through 
The City Hub (in accordance with the procedures available at  


https://molten‐ventures‐vct.cityhub.uk.com/ 


Nominees may make a partial election in respect of some of the Shares held in an account holding. A 
cash dividend will be paid  in  respect of  the balance of Shares not  included  in  the election. Partial 
elections can be made using the election form and shall only apply to the relevant dividend for which 
the election has been received. A separate election must be made to participate  in the Scheme for 
each dividend. 


Shareholders who hold their shares in CREST can elect to participate in respect of a particular dividend 
by completing and returning an election form. A separate election must be made to participate in the 
Scheme for each dividend. 


Completed election forms should be returned to the Scheme Administrator at The City Partnership 
(UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, Huddersfield HD4 7BH 


 


If you have any queries, please contact The City Partnership  (UK) Limited on 01484 240 910  (9am  ‐ 
5.30pm, Monday  to Friday excluding English public holidays) or by email at  registrars@city.uk.com. 
Neither the Company nor the Scheme Administrator  is able to provide you with any financial, tax or 
investment advice. 
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PART II: RISK FACTORS 


• The value of the Shares and the income from them can fluctuate and Investors may not get back 
the amount invested. In addition, there is no certainty that the market price of the Shares will 
fully reflect the underlying Net Asset Value, and that Shareholders will be able to realise their 
shareholding or that dividends will be paid. 


• The Net Asset Value of the Shares will reflect the values and performance of the underlying assets 
in the respective portfolios. The value of the investments and income derived from them can rise 
and fall. Realisation of investments in small unquoted companies can be difficult and may take 
considerable time. 


• VCTs may only  invest  in  companies which pass a  “risk  to  capital” gateway  test  requiring  the 
investee company to have long term growth and development objectives and for the investment 
to carry a significant risk that invested capital will be lost over and above the net return to the 
Company. This new test inherently increases the risk profile of companies in which the Company 
can invest going forward and stands in contrast to those in which the Company has historically 
invested, many  of which may  not  have  passed  this  gateway  test  due  to  their  ownership  of 
significant assets or their enjoyment of secured income streams and may ultimately negatively 
impact Shareholder returns  if there are portfolio  losses. Although the existing Ordinary Shares 
issued by the Company have been (and  it  is anticipated that the Ordinary Shares to be  issued 
pursuant to the Scheme will be) admitted to the Official List of the FCA and traded on the London 
Stock Exchange’s main market for listed securities, it is unlikely that there will be a liquid market 
as there is a limited secondary market for VCT shares and Investors may find it difficult to realise 
their investments. The market price of the Ordinary Shares may not fully reflect, and will tend to 
be at a discount to, their underlying net asset value. 


• The Company is required to operate within the constraints of the VCT legislation and there can 
be no guarantee that the Company will retain its status as a VCT, the loss of which could lead to 
adverse tax consequences for Investors,  including a requirement to repay the 30%  income tax 
relief. The tax rules, or their interpretation, in relation to an investment in the Company and/or 
the rates of tax may change during the life of the Company and may apply retrospectively which 
could affect tax reliefs obtained by Shareholders and the VCT status of the Company. 


• Although the Shares will be listed on the London Stock Exchange, it is highly unlikely that a liquid 
market in these Shares will develop as the initial VCT income tax relief is only available to those 
subscribing for new shares. It may, therefore, prove difficult for Shareholders to sell their Shares 
and there is no guarantee that the market price of the Shares will fully reflect their underlying 
NAV. 


• Shareholders should be aware that the sale of Shares within five years of their subscription will 
require the repayment of some or all of the 30%  income tax relief obtained upon  investment. 
Accordingly, an investment in the Company is not suitable as a short or medium term investment. 


 
PART III: TERMS AND CONDITIONS 


1. Elections to participate in the Scheme should be addressed to the Scheme Administrator, in 
accordance with condition 20, and will only be effective for dividends to be paid ten Business 
Days (or thereafter) following receipt of the election by the Scheme Administrator. ‘Business 
Day’ means any day excluding Saturdays, Sundays and bank holidays in the UK. 


2. Election  to  participate  may  be  through  an  election  form  made  available  by  the  Scheme 
Administrator  (“Election  Form”),  through  an  election  contained  in  an  offer  for  subscription 
application  form,  through an election using The City Hub  (in accordance with  the procedures 
available at https://molten‐ventures‐vct.cityhub.uk.com/ or as may otherwise be agreed with 
the Scheme Administrator (on behalf of itself and the Company). In respect of CREST Participants, 
notwithstanding the provisions of conditions 3 – 11, elections to participate in the Scheme must 
be given in respect of each dividend in accordance with condition 21. 
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3. The Company, acting through the Scheme Administrator, shall have absolute discretion to accept, 
reject or cancel elections. An applicant shall become a member of the Scheme upon acceptance 
of his or her election by the Scheme Administrator on the Company’s behalf (Participants). The 
Scheme Administrator will provide written notification if an election is rejected. Only registered 
shareholders of the Company may join the Scheme (“Shareholders”). 


4. Participants may only participate in the Scheme if all Ordinary Shares of 5p each in the capital of 
the Company (“Shares”) registered in their name are mandated to the Scheme in relation to the 
specific account holding  for which an election has been made unless  condition 5 applies. By 
joining  the  Scheme  in  relation  to  a  specific  account holding, Participants hereby  instruct  the 
Scheme Administrator that the election shall apply to the full number of Shares held by them in 
relation to that account as entered onto the share register of the Company from time to time. A 
separate election must be made  in  relation  to each account holding where multiple account 
holdings are held. 


5. Shareholders who hold their shares as nominees (“Nominee Participants”) may make a partial 
election under the Scheme  in respect of some of the Shares held  in a specific account. A cash 
dividend will be paid  in respect of the balance of Shares not  included  in the election. A partial 
election shall only apply to the relevant dividend for which the election has been received and 
will not apply to future dividends in accordance with condition 22. 


6. The Company  shall use dividends on  Shares  to be paid  to Participants  in  the  subscription of 
further  Shares  of  behalf  of  the  Participants.  The  Scheme  Administrator  shall  not  have  the 
discretion, and Participants may not instruct the Scheme Administrator, to apply those dividends 
(“Funds”) towards any investments other than investment in Shares as set out in this condition 
6. 


7. New Shares under the Scheme will only be allotted to the registered Shareholder and added to 
the  specific  account  holding  for which  the  election  has  been  received  and  not  any  ultimate 
beneficial holder. Nominee Participants shall not be entitled to instruct the Scheme Administrator 
to allot shares to a beneficial holder (and Participants are advised to read condition 26 in respect 
of the consequences for VCT tax reliefs). 


8. On or as soon as practicable after a day on which any dividend on the Shares is due to be paid to 
Shareholders or, if such day is not a dealing day on the London Stock Exchange, the dealing day 
thereafter  (“Payment  Date”),  a  Participant’s  Funds  held  by  the  Company  shall,  subject  to 
conditions 17, 19 and 32 below, the Company having the requisite authorities to allot Shares and 
any other statutory or regulatory restrictions, be applied on behalf of that Participant to subscribe 
for the maximum number of whole new Shares which can be allotted with such Funds pursuant 
to condition 9. 


9. The number of Shares  to be allotted  to a Participant pursuant  to  condition 8 above  shall be 
calculated by dividing the amount of Participant’s Funds held by the last published net asset value 
per existing Share  immediately prior  to allotment  (adjusted  to  take  into account  the  relevant 
dividend to be paid unless the latest published net asset value already reflects such dividend to 
be paid). Shares will not be allotted at less than their nominal value. 


10. Fractional entitlements will not be allotted and any cash balance will be retained by the Company 
and carried forward and included in the Participant’s Funds available in calculating the number 
of Shares to be issued to the Participant on the next Payment Date. No interest shall accrue or be 
payable in respect of any such cash balances carried forward. 


11. The Company shall not be obliged to allot Shares under the Scheme to the extent that the total 
number of Shares allotted by the Company pursuant to the Scheme in any rolling 12 month period 
would exceed 10% of the aggregate number of Shares at the beginning of that period. In such 
circumstances, the Company may allocate the availability of the Scheme as it sees fit. 
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12. The Scheme Administrator shall as soon as practicable after the allotment of Shares in accordance 
with condition 8 procure that the Participants are entered onto the share register of the Company 
as the registered holders of such Shares and that Share certificates (unless such Shares are to be 
uncertificated) and, where applicable, income tax relief certificates (Tax Certificates) are sent, at 
the Participant’s own risk, to Participants to the address set out in the register of members for 
the relevant Participant. Where the Shares within the specific account holding are held in CREST, 
the relevant CREST account will be credited with the Shares issued to the relevant Participant. 


13. The  Scheme  Administrator will  also,  as  soon  as  practicable  after  the  allotment  of  Shares  in 
accordance with condition 8, send to Participants a statement detailing. 


13.1 the total number of Shares held at the record date for which a valid election was made; 


13.2 the number of Shares allotted; 


13.3 the price per Share allotted; 


13.4 the cash equivalent of the Shares allotted; 


13.5 the date of allotment of the Shares; 


13.6 any funds to be carried forward for investment on the next Payment Date. 


14. Each Participant warrants to the Company and the Scheme Administrator that all information set 
out in any Election Form (or equivalent, including any electronic election) on which the election 
to participate  in  the Scheme  is contained  is correct and  to  the extent any of  the  information 
changes he or she will notify the changes to the Scheme Administrator (on behalf of itself and the 
Company) and that during the continuance of his or her participation in the Scheme he or she will 
comply with the provisions of condition 15 below. 


15. The right to participate in the Scheme will not be available to any person who has a registered 
address in any jurisdiction outside the UK. No such person receiving a copy of the Scheme Terms 
and Conditions or any other Scheme related documents may treat them as offering such a right 
unless an offer could properly be made to such person. It is the responsibility of any Shareholder 
wishing to participate in the Scheme to be satisfied as to the full observance of the laws of the 
relevant jurisdiction(s) in connection therewith, including obtaining any governmental or other 
consents which may be required and observing any other formalities needing to be observed in 
any such  jurisdiction(s). By providing an election  to participate  in  the Scheme,  the Participant 
declares that he, she or it not resident in any foreign jurisdiction that requires the Company to 
comply with any governmental or regulatory procedures arising out of this mandate and nor does 
the Participant hold  the  shares  to which  this mandate  relates as nominee or  trustee  for any 
beneficial  owner  who  is  so  resident.  The  Participant  undertakes  to  notify  the  Scheme 
Administrator (on behalf of itself and the Company) should there be a change in this declaration. 


16. Participants acknowledge that neither the Company nor the Scheme Administrator is providing a 
discretionary management service. Neither the Company nor the Scheme Administrator shall be 
responsible for any loss or damage to Participants as a result of their participation in the Scheme 
unless due to the negligence or wilful default of the Company or the Scheme Administrator or 
either of their respective employees and agents. 


17. Participants may at any time by notice to the Scheme Administrator terminate their participation 
in the Scheme (in respect of all or some of their account holdings where multiple accounts are 
held). Such notices shall not be effective in respect of the next forthcoming Payment Date unless 
it is received by the Scheme Administrator at least ten Business Days prior to such Payment Date. 
Such notice will be deemed to have been served where, in respect of any specific account holding, 
the  shareholding of  the Participant  reduces  to nil. Upon  receipt of notice of  termination  (or 
deemed termination), any Funds in excess of £5 held by the Company shall be returned to the 
Participant as soon as reasonably practical by means of a crossed cheque sent, at the risk of the 
Participant, to the address set out in the register of members for the relevant Participant, subject 
to any deductions which the Company may be entitled or bound to make hereunder. 







5 


 


18. Cash balances of less than £5 held by the Company on behalf of Participants who have withdrawn 
from the Scheme (or on deemed termination) will be retained by the Company and used for its 
own purposes. 


19. The Company shall be entitled at its absolute discretion, at any time and from time to time to: 


19.1 suspend the operation of the Scheme; 


19.2 terminate the Scheme without notice to the Participants; and/or 


19.3 resolve to pay dividends to Participants partly by way of cash and partly by way of new 
Shares pursuant to the Scheme. 


20. All Election Forms (or equivalent) and notices and  instructions  in connection with this Scheme 
shall  be  given  to  the  Scheme  Administrator  and  delivered  by  hand  or  posted  to  The  City 
Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, Huddersfield 
HD4 7BH. Notices and instructions must be in writing. 


21. If a Participant’s shareholding  is  in uncertificated form  in CREST  (including a CREST sponsored 
member) and was  in uncertificated  form as at  the  record date  for  the  relevant dividend,  the 
Participant can elect to participate in the Scheme in respect of the relevant dividend. The election 
can be made using an Election Form. A separate election must be made  to participate  in  the 
Scheme for each dividend. 


22. Partial  elections  by  Nominee  Participants  can  be made  using  an  Election  Form.  A  separate 
election must be made to participate in the Scheme for each dividend. 


23. An  election  other  than  those  falling  under  condition  21  and/or  22 will  remain  valid  for  all 
dividends paid to the Participant by the Company in respect of all Shares held within the relevant 
account holding (including new Shares added to that account whether pursuant to the Scheme 
or  otherwise)  until  such  time  as  the  Participant  gives  notice  in  writing  to  the  Scheme 
Administrator that the Participant no longer wishes to participate in the Scheme. 


24. The Company shall be entitled to amend the Scheme Terms and Conditions on giving one month’s 
notice in writing to all Participants. Amendments arising as a result of any change in statutory or 
other regulatory requirements may be effected without notice unless in the Company’s opinion 
the change materially affects the interests of Participants. Amendments to these Scheme Terms 
and Conditions which are of a formal, minor or technical nature or made to correct a manifest 
error and which do not adversely affect the interests of Participants may also be effected without 
notice. 


25. By completing and delivering the Election Form (or equivalent, including any electronic election), 
the Participant: 


25.1 agrees to provide the Company with any information which it may request in connection 
with such election and participation in the Scheme and to comply with legislation relating 
to venture capital trusts or other relevant legislation (as the same may be amended from 
time to time); and 


25.2 declares that a loan has not been made to the Participant or, in the case of any Nominee 
Participant, the beneficial owner on whose behalf the Shares are held (or any associate of 
either of them), which would not have been made, or not have been made on the same 
terms, but for the Participant electing to receive new Shares and that the Shares are being 
acquired for bona fide investment purposes and not as part of a scheme or arrangement 
the main purpose of which is the avoidance of tax. 
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26. Elections by  individuals  for Shares should attract applicable VCT  tax reliefs  (depending on  the 
particular  circumstances  of  a  particular  individual)  for  the  tax  year  in which  the  Shares  are 
allotted. Shares allotted to Nominee Participants may attract tax relief for their beneficial owners 
(where HM Revenue & Customs accepts that the beneficiary is the underlying participant of the 
Scheme and, therefore, the applicant for such Shares). Participants and beneficial owners are, 
however, responsible for ascertaining their own tax status and liabilities and should obtain tax 
advice in relation to their own particular circumstances. Neither the Company nor the Scheme 
Administrator provides any guarantee that VCT tax reliefs will be available or accepts any liability 
in the event that VCT tax reliefs are not obtained. 


27. The Tax Certificate can be used to claim any relevant income tax relief either by obtaining from 
HM Revenue & Customs an adjustment to a Participant’s tax coding under the PAYE system or by 
waiting until the end of the year and using the Self‐Assessment Tax Return. Nominee Participants 
may need to provide supporting evidence as to the beneficial holder and that participation in the 
Scheme is at the request, and on behalf, of the beneficial owner. 


28. Participants should be aware of the following (which is based on VCT legislation in place as at 31 
July 2021 and is subject to change): 


28.1 Up‐front  income tax relief of up to 30% will only be available on amounts subscribed  in 
VCT shares up to an aggregate amount of £200,000  in any one tax year (subject to the 
Participant’s income tax liability being reduced to nil). 


28.2 A disposal of VCT shares will be subject to clawback by HM Revenue & Customs of any 
income tax relief originally obtained if such shares are sold within five years of issue. HM 
Revenue & Customs operate a first in, first out policy to shares disposed of. 


28.3 Whilst it is the intention of the Board that the Company will continue to be managed so as 
to qualify as a VCT, there can be no guarantee that such status will be maintained. 


29. The Company will,  save as otherwise provided  in  these  Scheme Terms and Conditions,  issue 
Shares in respect of the whole of any dividend payable (for the avoidance of doubt irrespective 
of whether the amount of allotment is greater than any maximum limits imposed from time to 
time to be able to benefit from any applicable VCT tax reliefs) unless the Scheme Administrator 
has been notified to the contrary in writing at least ten Business Days before a Payment Date. 


30. Shareholders electing  to  receive Shares  rather  than a cash dividend will be  treated as having 
received a normal dividend. Shareholders qualifying for VCT tax reliefs should not be  liable to 
income tax on Shares allotted in respect of dividends from qualifying VCT shares. 


31. For  capital  gains  tax  purposes,  Shareholders who  elect  to  receive  Shares  instead  of  a  cash 
dividend are not treated as having made a capital disposal of their existing Shares. The new Shares 
will be treated as a separate asset for capital gains purposes. 


32. The Company shall not be obliged to accept any application or issue Shares hereunder if the Board 
so decides in its absolute discretion. The Company may do or refrain from doing anything which, 
in the reasonable opinion of the Board, is necessary to comply with the law of any jurisdiction or 
any rules, regulations or requirements of any regulatory authority or other body, which is binding 
upon the Company or the Scheme Administrator. 


33. The  amount  of  any  claim  or  claims  a  Participant  has  against  the  Company  or  the  Scheme 
Administrator shall not exceed the value of such Participant’s Shares in the Scheme. Nothing in 
these Scheme Terms and Conditions shall exclude  the Company or  the Scheme Administrator 
from any  liability caused by  fraud, willful default or negligence. Neither  the Company nor the 
Scheme Administrator will be responsible for: 


33.1 acting or failing to act in accordance with a court order of which the Company and/or the 
Scheme Administrator has not been notified (whatever jurisdiction may govern the court 
order); or 


33.2 forged or fraudulent instructions and will be entitled to assume that instructions received 
purporting to be from a Shareholder (or, where relevant, a nominee) are genuine; or 
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33.3 losses,  costs, damages or expenses  sustained or  incurred by  a  Shareholder  (or, where 
relevant, a nominee) by reason of industrial action or any cause beyond the control of the 
Company  or  the  Scheme  Administrator,  including  (without  limitation)  any  failure, 
interruption or delay in performance of the obligations pursuant to these Scheme Terms 
and  Conditions  resulting  from  the  breakdown,  failure  or  malfunction  of  any 
telecommunications or computer service or electronic payment system or CREST; or 


33.4 any indirect or consequential loss. 


34. The Company reserves the right to interpret these Scheme Terms and Conditions and apply them 
(and instruct the Scheme Administrator to apply them) as modified from time to time to be able 
to operate, and to achieve the intended principles of, the Scheme. 


35. The Company  respects  the privacy of  its Shareholders and Participants  in  the Scheme and  is 
committed to protecting their personal information. To find out more about how the Company 
uses and  looks after personal  information, please refer to the Molten Ventures privacy notice, 
adopted by the Company, which can be found at https://investors.moltenventures.com/privacy‐ 
policy. 


36. Shareholders  and  Participants  have  certain  rights  in  relation  to  their  personal  information, 
including the right to receive a copy of the information that is held about them. For more details, 
please see the privacy notice referred to above. 


37. Certain  information may be  shared with  the Scheme Administrator,  the Company’s  registrars 
and/or other delegates for the purposes of processing elections, participation in the Scheme and 
in  relation  to  a  Shareholder’s ongoing  investment  in  the Company.  Information may  also be 
shared with regulatory bodies to the extent any of the above entities are required, or consider 
themselves obliged, to do so  in accordance with any statute, or regulation or  if governmental, 
judicial and law enforcement bodies require. 


38. Each Participant authorises the Company and its delegates (including the Scheme Administrator) 
to provide any information provided by or to the Participant in connection with that Participant’s 
participation in the Scheme to any authorised financial intermediary of the Participant notified 
to the Company (or on its behalf) from time to time. 


39. These Scheme Terms and Conditions are for the benefit of a Participant only and shall not confer 
any benefits on, or be enforceable by, a third party and the rights and/or benefits a third party 
may have pursuant to the Contracts (Rights of Third Parties) Act 1999 are excluded to the fullest 
possible extent. 


40. All costs and expenses incurred by the Scheme Administrator in administering the Scheme will be 
borne by the Company. 


41. These Scheme Terms and Conditions shall be governed by, and construed  in accordance with, 
English law and each Participant submits to the jurisdiction of the English courts and agrees that 
nothing shall limit the right of the Company to bring any action, suit or proceeding arising out of 
or  in  connection with  the  Scheme  in  any other manner permitted by  law or  in  any  court of 
competent jurisdiction. 


Shareholders  in any doubt about their tax position should consult their  independent professional 
adviser. 
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City Stock Transfer Form New.pdf


CORPORATE & FUND SERVICES


How to transfer your shares 


Please complete the enclosed Stock Transfer Form and send it to us with the valid share certificate(s).


We will process the transfer form and send the new share certificate to the new shareholder. If applicable,  


a balance share certificate will be sent to the original shareholder.


If you need to correct any mistakes on the form, please ensure you draw a clear line through the error,  


make the amendment in ink and initial next to it. Please do not use adhesive labels or correction fluid.


Please see the next page for detailed instructions on how to complete the form.


Please send your Stock Transfer Form and your share 
certificate(s) to The City Partnership (UK) Limited  
at the below address: 


The City Partnership (UK) Limited,
The Mending Rooms,
Park Valley Mills,
Meltham Road,
Huddersfield,
HD4 7BH


If you have any queries, or you have lost your share 
certificate(s), please write to us at the  
above address or contact us at: 


Tel: 01484 240 910
Email: registrars@city.uk.com


Please note that stamp duty may need to be  
applied to your transfer. If you need any information 
about whether or not you need to apply it, please 
refer to the HM Revenue & Customs (HMRC)  
website at: 


www.gov.uk/tax-buy-shares/use-a-stock-transfer-form 


Please ensure you enclose your valid share certificate(s) when sending your 
Stock Transfer Form, or we won’t be able to process your transfer.



Nick.Green

Cross-Out



Nick.Green

Cross-Out







(Above this line for Registrars only) 


Certificate lodged with the Registrar 


(For completion by the Registrar) 


Name of 
undertaking  
Description of 
security 


Number or amount of 
shares, stock or other  
security and, in figures 
column only, number  
and denominations of 
units, if any. 


    Words
 


Figures
 


(  units of  )


Name(s) of registered 
holder(s). 


If the transfer is not made 
by the registered holder(s), 
please also insert the 
name(s) and capacity (e.g. 
executor(s)) of the person(s) 
making the transfer.


    In the name(s) of 


Stamp of selling broker(s) or, for transactions  
which are not stock exchange transactions, of 
agent(s), if any, acting for the transferor(s).


Full name(s), including title(s), 
and full postal address(es) 
(including county or, if 
applicable, post code) of the 
person(s) to whom the security 
is transferred. 
We require the transferee also 
to provide their date of birth 
(dd/mm/yyyy). 


Please complete in block capitals.


 


Stamp of buying broker(s) (if any) Stamp or name and address of person lodging this form if other 
than the buying broker(s) 


I/We request that such entries be made in the register as are necessary to give effect to this transfer. 


I/We hereby transfer the above security out of the name(s) aforesaid to the person(s) 
named below or to the several persons named in Parts 2 of Broker Transfer forms  
relating to the above security: 


1. …………………………………………………………………… 


2. …………………………………………………………………… 


3. ………………………………………………………………….... 


4. …………………………………………………………………… 


Bodies corporate should execute under their common seal.


Delete words in italics except for stock exchange transactions. 
Signature(s) of transferor(s)


Enter the consideration amount here. If the transaction is over £1,000,  
you will need to pay stamp duty. If there is no consideration, i.e. if the 
shares are a gift, write ‘NIL’ in here.


The name of the company you hold these shares in.


The name of the type of shares or security, i.e. Ordinary shares, followed by 
the amount being transferred in words.


The amount being  
transferred in numbers.


The full name(s) of the current shareholder(s) or executor(s). Please also confirm the address if there is only one 
shareholder or executor.


We will need signatures from 
ALL current shareholders /  
executors in order to process  
the transfer.


The full details of where the shares are being transferred to.


Consideration money £ 


Date


D D M M Y Y Y Y


Please return completed forms to The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, Huddersfield, HD4 7BH


Stock Transfer Form
Please complete in BLOCK CAPITALS using black ink.  







(Above this line for Registrars only) 


Certificate lodged with the Registrar 


(For completion by the Registrar) 


Consideration money £ 


Name of 
undertaking 


Description of 
security 


Number or amount of 
shares, stock or other  
security and, in figures 
column only, number  
and denominations of 
units, if any. 


    Words Figures


(  units of  )


Name(s) of registered 
holder(s). 


If the transfer is not made 
by the registered holder(s), 
please also insert the 
name(s) and capacity (e.g. 
executor(s)) of the person(s) 
making the transfer.


    In the name(s) of 


 Stamp of selling broker(s) or, for transactions  
which are not stock exchange transactions, of 
agent(s), if any, acting for the transferor(s).


Full name(s), including title(s), 
and full postal address(es) 
(including county or, if 
applicable, post code) of the 
person(s) to whom the security 
is transferred. 
We require the transferee also 
to provide their date of birth 
(dd/mm/yyyy). 


Please complete in block capitals.


Stamp of buying broker(s) (if any) Stamp or name and address of person lodging this form if other 
than the buying broker(s) 


I/We request that such entries be made in the register as are necessary to give effect to this transfer. 


I/We hereby transfer the above security out of the name(s) aforesaid to the person(s) 
named below or to the several persons named in Parts 2 of Broker Transfer forms  
relating to the above security: 


1. …………………………………………………………………… 


2. …………………………………………………………………… 


3. ………………………………………………………………….... 


4. …………………………………………………………………… 


Bodies corporate should execute under their common seal.


Delete words in italics except for stock exchange transactions. 
Signature(s) of transferor(s)


Date


D D M M Y Y Y Y


Please return completed forms to The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, Huddersfield, HD4 7BH


Stock Transfer Form
Please complete in BLOCK CAPITALS using black ink.  







Form of Certificate Required –  
transfers not chargeable with ad valorem stamp duty


Complete Certificate 1 if: 


• the consideration you give for the shares is £1,000 or less and the transfer is not part of a larger transaction or series of transactions
(as referred to in Certificate 1). 


Complete Certificate 2 if: 


• the transfer is otherwise exempt from stamp duty and you are not claiming a relief; or


• the consideration given is not a chargeable consideration. 


* Please delete
as appropriate.


** Delete second 
sentence if  
certificate is given  
by transferor.   


I/We* certify that the transaction effected by this instrument does not form part of a larger 
transaction or series of transactions in respect of which the amount or value, or aggregate  
amount or value, of the consideration exceeds £1,000.  


I/We* confirm that I/we* have been authorised by the transferor to sign this certificate and  
that  I/we* am/are* aware of all the facts of the transaction. **   


* Please delete
as appropriate.


** Delete second  
sentence if  
certificate is given  
by transferor.   


I/We* certify that this instrument is otherwise exempt from ad valorem stamp duty without a   
claim for relief being made or that no chargeable consideration is given for the transfer for the  
purposes of stamp duty.  


I/We* confirm that I/we* have been authorised by the transferor to sign this certificate and that  
I/we* am/are* aware of all the facts of the transaction.** 


NOTES  
(1) You do not need to send this form to HM Revenue & Customs (HMRC) if you have completed either Certificate 1 or 2, or the 


consideration for the transfer is nil (in which case you must write ‘nil’ in the consideration box on the front of the form). 
In these situations please send the form to City. 


(2) In all other cases - including where relief from stamp duty is claimed -  please first send the transfer form to HMRC  to be stamped. 


(3) Information on stamp duty reliefs and exemptions and how to claim them can be found on the HMRC website at
www.gov.uk/topic/business-tax/stamp-taxes


Certificate 2


Certificate 1


Signature(s)  Description (e.g. transferor, solicitor etc)   


Date   D D M M Y Y Y Y


Signature(s)  Description (e.g. transferor, solicitor etc)   


Date   D D M M Y Y Y Y


Please return completed forms to The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, Huddersfield, HD4 7BH






image1.emf
City Mandate  Form.pdf


City Mandate Form.pdf


A    Name of company in               
   which shares are held 


B
Full name and address  
of the first named holder 
(see note 1 below)


Name


Address


Postcode


C
Full name(s) of any  
other holders
(including deceased  
if applicable)


 Name  Name


 Name Deceased
(if applicable)


Signature (3)


 G Stamp of           
bank/building society


If the holder is a corporate body the stamp of the bank or  
building society is required. For personal shareholders the  
stamp is required where payment is being made other than 
to the sole or first named holder. The branch stamp is  
required, to confirm that the signature(s) in box D is that of  
the shareholder(s) or an authorised signatory.


 E Name of bank, building 
society or person


F Full address, including 
postcode


 D


Signature(s) 


This form must be signed 
by ALL the registered  
holders, executors or  
administrators.


Please pay future interest or dividends for the above company directly to the following or
to any other bank or building society which that organisation may instruct.  


When completed on behalf of a corporate body, 
each signatory should state the representative 
capacity e.g. Company Secretary, Director. 


Shareholder reference number (CIN),  
if known 


Account designation (if any)  


Daytime telephone number  


Signature (1)	 Signature (2)  


 Signature (4)  


Notes 
1. Where shares are in the name of a deceased holder, instructions signed by the executor(s) or administrator(s) should indicate the name of the deceased. 
2. Payment in accordance with these instructions discharges the company and registrar from any further liability. 
3. The registrar reserves the right to require additional confirmation of the signature.


Request for Payment of Interest or Dividends 
Please complete in BLOCK CAPITALS using black ink and return in accordance with the instructions overleaf.  


Date
D D M M Y Y Y Y


Please return completed forms to The City Partnership (UK) Limited, The Mending Rooms, Park Valley Mills, Meltham Road, Huddersfield, HD4 7BH, 
or email a signed copy to registrars@city.uk.com


Account name


Branch sort code 


Account number 


Building society reference 
or roll number (if applicable)  







The full name(s) that the account is registered to.


 E Name of bank, building 
society or person


Clearly print the name of the institution or person you wish to pay your dividends to.


D


Signature(s) 


This form must be signed 
by ALL the registered  
holders, executors or  
administrators.


  A Name of company in 
which shares are held


Registrars look after many companies. Enter the name of  
the company you have invested in as stated on your share  
certificate, tax voucher or other documentation from the  
company.  If you leave this box blank, the form will have to 
be rejected.


F Full address, including 
postcode


Clearly print the full address.  If you are paying dividends into a bank account for example,  
you should write the address of the branch where the account is held.


 G Stamp of           
bank/building society


If the holder is a corporate body the stamp of the bank or  
building society is required. For personal shareholders the  
stamp is required where payment is being made other than 
to the sole or first named holder. The branch stamp is  
required, to confirm that the signature(s) in box D is that of  
the shareholder(s) or an authorised signatory, before returning 
to the registrar.


Please pay future interest or dividends for the above company directly to the following or
to any other bank or building society which that organisation may instruct.  


 B


 C


Account name


Branch sort code 


Account number 


Building society reference 
or roll number (if applicable)  


This is a six digit number, often separated by two dashes into 
three groups of two figures.  It will be printed on your cheques 
or on a recent bank/building society statement.


Your account number will consist of up to 8  numbers and 
will be printed on your cheques,  debit card or on a recent 
bank/building society  statement.


If applicable, this will be printed on a recent building society statement.  


Request for Payment of Interest or Dividends
Please complete in BLOCK CAPITALS using black ink and return to the Registrar unless box G applies.  


Full name(s) of 
any other holders                 
(including deceased          
if applicable)  


If your shares are held jointly, state the second and any subsequent names as they appear on your share 
certificate, tax voucher or any other documentation from the company. If you are the sole holder, leave 
this section blank. 


Notes 
1. Where shares are in the name of a deceased holder, instructions signed by the executor(s) or administrator(s) should indicate the name of the deceased. 
2. Payment in accordance with these instructions discharges the company and registrar from any further liability. 
3. The registrar reserves the right to require additional confirmation of the signature.


Full name and address of  
the first named holder   
(see note 1 below)  


Clearly print your name and address as it appears on your  
share certificate, tax voucher or other documentation from  
the company.  If you leave this box blank, the form will have  
to be rejected.  


Shareholder reference number (CIN),  
if known 


This is your unique reference which  
will be stated on your certificates  
or tax vouchers.  


Account designation (if any) 


If applicable, enter the designation  
you have given your account,   
otherwise leave blank. 


Instead of rejecting your request  
we may be able to resolve a query  
by speaking with you.


Daytime telephone number  


When completed on behalf of a corporate body, 
each signatory should state the representative 
capacity e.g. Company Secretary, Director. 


You must sign and date the form. If you are signing on behalf of someone else (i.e. using a Power of 
Attorney), you must ensure the registrar has seen and noted your authority in its records.


Date
D D M M Y Y Y Y










